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AutoChoice Modernization

w AutoChoice has been redesigned on a new, modern platform. Improvements
include:

Increased security

New user permissions

Ability to save incomplete orders for 14 calendar days

New report fields

50 state emission and low green house gas identifiers

Display of estimated shipment date

Mobile-friendly design

Improved navigation and work flow
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w The look may be new, but the ovall process remains the same.



GSA Office of Fleet Management
Vehicle Purchasing Division

About us:
w We leverage the government's buying

power to purchase more than $1 billion in
vehicles and automotive products
annually at significant savings for
customer agencies.

Contracts are awarded using full and open
competition directly with the Original
Equipment Manufacturers (OEMs) and
their representative suppliers/dealers.

According to 41 C.F.R101-26.502, GSA
is the mandatory source of supply for the
purchase of all new notactical vehicles
for all federal executive agencies and the
Department of Defense.

ADM Order 4800.21 authorizes other
eligible users that may procure vehicles
using GSA contracts.

Benefits of using AutoChoice:

w

w

w
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Permits various levels of user rights
defined by Agency Fleet Managers.
Configure vehicles and choose optional
equipment.

View side by side comparisons of vehicle
models from vendors.

Calculate total price.

View miles per gallon fuel ratings and
green house gas rating.

Submit your vehicle orders online.

Check vehicle order status online.

Professional contracting teams.

Professional engineering services _
including technical assistance and vehicle
design services.

Dedicated Customer Support team.



Types of Vehicle Buying Programs and Related
Products Offered

AutoChoice MAS- Schedules:
w Aerial devices and digger derricks

w Ambulances . )
w Construction and road maintenance

w Buses equipment

w Incomplete lightduty cab and chassis w Firetrucks _
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® Remanufactured engines

and Vans) w Tankers

w Light trucks with vocational bodies w Tires

w Medium and heavy trucks w Trailers _ _
w Trash collectors and recycling equipment

w Sedans w Vehicle accessories and equipment

w Station wagons w Vehicle leasing

w Wheelchair vehicles . Desk:

w Wreckers and carriers Xpress LJesk.

w For Urgent and Compelling Vehicle
Requirements



Access AutoChoice

You can access AutoChoiceaatochoice.gsa.gov
Click on theAutoChoicdink to go to the log in page.

AutoChoice

GSA's Vehicle Purchasing o Siosang youin e oght avecton
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AutoChoice, customers are ensured
direct and easy access to a full

spectrum of automotive vehicle AutoChoice He

www.autocholce.gsa.gov

solutions. Vehicle Availabity Lising (VAL)

GSA is a mandatory source, under  signin WELCOME TO AUTOCHOICE

User Name
FP M R 1 0 1 -26 ® 50 1 fO r p urc h ases O* - Qur mission is to provide safe, reliable low cost vehicle solutions to assist federal agencies to
’ Jser Nerne effectively and efficiently meet their mission and federal mandates.
. B | Password Check back often to see the latest available vehicles.
new non-tactical vehicles forDoD|

also purchase vehicles from GSA e ——————————————————————————————

. Register for AutoChoice
Overview. Fiscal Year 2016 AutoChoice Cut-Off Dates

Forgot Passwand? Entier your User Name:aid cicichire « Orders with option AREQ (additional requirements): 1:00:00 PM Eastern Time on Jun 15, 2015
* Orders containing over 18 options: 1:00:00 PM Eastern Time on Jun 15, 2015
* Al other AutoChoice orders: 1200:00 AM  Easten Time on Aug 19, 2015

The cut-off dates and times will ensure that all orders may be properly evaluated and ordered prior to the end of the fiscal year

Dear Vehicle Purchasing Customer:
Beginning March 31 2016, all vehicle purch ase orders must be executed in accordance with final FAR rule, Unique Procuremen t Instrument Identifier, FAR Case 2012-023.,

In 2011, The President created t he and Board to make recommendations to i mprove tracking of Federal spending data. The purpose of this rule is to improv e data transparency
and consistent reporting by using the Activity Address Code( AAC), as a unique identifier to standardize procurement transactions. FAR case2 009-023 provides policy and specific instructions at FAR subpart 4.16 for agenci
es to follow when conducting procurement transactions. This rule requires vehic le purchasing customer to begin using an Activity Address Code (AAC) in the Fede ral Procurement Data System (FPDS). Funding Office field
when making a vehiclepu rchase. It is important to note that current non-AAC Funding office codes will & xpire on March 31 2016 and will not be valid after the transition.

An AACs a six-position code consisting of combinations of alpha and/or numeric character s that identify agency offices. units, activities, and organizations. Activity Address Codes (AACs), Billed Office Address Code (BOAC).
and Department of Defen se Activity Address Codes (DoDAACS) are the same. Prior to FAR Case 2012-023, v ehicle purchasing customers used an AAC as part of the financial informationincl uded in the requisition number
for vehicle purchase orders. FAR Case 2012-023 n ow requires your Agency Funding Office field to be in the form of an AAC for veh icle purchase orders. Therefore, vehicle purchasing customers will have twofield s to input
their AAC. The first AAC field remains the same. as AutoChoicecustom ers will input the AAC in the requisition number that provides the financial inf ormation needed to purchase a vehicle. The second field will require
anAAC in t he Funding Office field. It is important to understand that the AAC inthe Fundi ng Office field may be the same, or may be different than the AAC usedin the req uisition number. Each agency determines whether
or not to use the same or diffe rent AAC in this new required field.




Accessing AutoChoice

Current AutoChoice users should log in using their existing account.

GSA AutoChoice

werw.aulochoico.gsagov

Vehicle Availability Listing (VAL)

SignIn
User Name

User Mame

Password

Passward

Register for AutaChoice

Fargot Password? Ender y
Marme angd click Bere

r Usar

New users will need to selégister.

Help

WELCOME TO AUTOCHOICE

Char mission is te provide safe, reliable low cost vehicle solutions te assist federal agencies to
effectively and efficiently meet their mission and federal mandates.
Check back often to see the latest available vehicles,

l Message Alert

Fiscal Year 2016 AutoChoice Cut-Off Dates
* Orders with option AREQ (additional requirernents): 1:00:00 PM Eastern Time on Jun 15, 2015
= Orders containing over 18 options: LOG0O PM Eastern Time on Jun 15, 2015
¢ All other AutoChoice crderss 120000 A Eastern Time on Mov 1, 2015

The cut-off dates and times will ensure that all orders may be praperly evaluated and ardered prior to the end of the fizcal year

Dear Vehicle Purchasing Customer:

Beginning March 31, 2018, all vehicle purch ase arders must be executed in accordance with final FAR rule, Unique Procuremen t Instrument [dentifier,

Click here to Register as a new user
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Current AutoChoice Users

A The first time you log into the new AutoChoice site you will be required to create a
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A Make sure your other information is ttp-date.

At A0

Edit Profile
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A Note: An Asterisk ( * ) indicates a required field.
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Password must follow G5A requirements and it is case sensitive. Must be 8 to 16 characters, at least one letter UPPER-CASE, one lower case, one number and one special character.

Agency Code:

Bureau Code:

User Mame:

Change Password:

Confirm Password:

Hint Question:

Hint Answer:

First Name:

Last Mame:

Middle Initial:

Email:

47

09

ANOTHERTEST

Enter a security question

Test

Test

testuser@gsa.gov

Job Title:
Telephone Mot
Telephone Ext:

Other Tel. No:

Office Address:

City:
State:
Country:

ZipCode:

test

703-805-2958

test

test

Test

Virginia v|*



New User Registration

Fill out User
Registration Form.

Required Fields are
marked with asterisk.
(*)

You must create a
unigue user name
and password.

Passwords must be 8
to 16 characters with

at least one number,

one uppercase

letter, one lowercase
letter and one special
character.

Registration

s Note: An Asterisk ( * ) indicates a

Agency Code:

Bureau Code:

Hint Question:

Hint Answer:

First Name:

Last Name:

Middle Initial:

Email:

required field.

‘ b

‘*

Job Title:
Telephone No:
Telephone Ext:

Other Tel. No:




New User Registration

It is important the you
register under the

correct Agency Code and
Bureau Code.

If you do not know your
codes, contact
vehicle.buying@agsa.qov

AutoChoice validates
Activity Address Codes
(AAC) against the
Agency Code you are
registered under.

If your AAC does not
match your Agency

Code, you will not be
able to save an order.

Registration

s Note: An Asterisk ( * ) indicates a

Agency Code:
Bureau Code:
User Name:
Create Password:

Confirm
Password:

Hint Question:
Hint Answer:
First Name:
Last Name:
Middle Initial:

Email:

required field.
-
‘ *

Job Title:
Telephone No:
Telephone Ext:

Other Tel. No:

Office Address:

City:
State:
Country:

ZipCode:

Save
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User Profile
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update your data. Make sure that your email and telephone number astoate.
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AutoChoice

www.autochoice.gsa.gov

Place Orders ~

and Station Wagons

se Vehicles

ucks (4X2)

ucks (4X4)

ucks Cab and Chassis (Incomplete
4x2

ucks Cab and Chassis (Incomplete
Axd

wf Vocational Bodies (4x2)

v/ Vocational Bodies (4x4)

and Heavy Duty Trucks

nces
air Vehicles
s and Carriers

Your History ~

Reports -

Edit Profile

FSR Program -

Customer Service -

A Note: An Asterisk [ + ) indicates a required field.
Password must follow GSA requirements and it is case sensitive. Must be 8 to 16 characters. at least one letter UPPER-CASE. one lower case, one number and one special character.

Agency Code:
Bureau Code:

User Name:
Change Password:
Confirm Password:
Hint Question:

Hint Answer:

First Name:

Last Name:

Middle Initial:

Email:

47

09

TESTER123

Testing?

Test

McTester

Tester.Mctester@gsa.gov

Links ~

Job Title:

Telephone No:

Telephone Ext:

Other Tel. No:
Office Address:
City:
State:
Country:
ZipCode:

Save

[reosed ey R

Program Analyst

2025551234

1600 Pennsylvania Ave

Washington

District of Columbia

usa

20405

23 | Help | Profile | H Print | LogQ




Forgot Your Password?

A On the AutoChoice Sign screen Sign In
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A On the Forgot Password page Password

oLy GKS aGtlaag2NR | Ayd ! vyaeSNE 7T 0 e

answer to your security/password hint question. m
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oLy (G4KS 4/ 2yFANY bSé tl 8adg2ZNRE“FASE RS
new password. Forgot Passw i User Name

o/ ftA01 GKS a{l 85S¢ odzitizyo——

Forgot Password

o MNote: Password must follow GSA requirements and it is case sensitive: Must be 8 to 16 characters, at least one letter UPPER-CASE, one
lower case, one number and one special character.

User Name: anothertest
Password Hint Question: question
Password Hint Answer; (Case sensitive)

MNew Password:

Confirm MNew Password:

Save Cancel



In-active or Locked Account

If your account has been exctivated or if the password reset will not work for you, send an
email tovehicle.buying@qgsa.ggroviding your AutoChoice User Name, First Name and Last
Name. Note that GSA automatically-aetivates accounts that have not been accessed in over
two years.

Our customer service team will review your request and if everything looks ok, your account
will be reactivated.

: From: |
When your account is Sent: Friday, August 12, 2016 12:51 PM

i i s |

reactivated, our system will s .
. . ject: Reset Password

automatically generate an email
to the email address stored in
your user prOﬁ le. The email will You recently asked to reset vour AutoChoeice password. To complete vour request. please login to
Contai na random Iy generated AutoChoice using the below temporary password.
temporary password that is good | dejukshinz7
for On Iy o Calendar days ’ This temporary password will only be available for the next 5 davs. If you do not reset your
Log INto AUtOChOICE W|th yOUI‘ password within 5 days. vou will need to contact our Customer Care office
User Name and generated on 703-605-2277 or vehicle. buving@gsa.gov.
password from the emall If vou did not request a new password, please contact our office immediately
AutOCh0|Ce W|” then fOI‘CE you to on 703-605-2277 or vehicle.buyving/@ gsa.gov.
the User Profile page to create a | Thankyou
new paSSWO rd GSA Office of Fleet Management.

AutoChoice User.



mailto:vehicle.buying@gsa.gov

AutoChoice User Rights

When you register for AutoChoice, you will automatically have level 2 rights to view and create pending
orders. However you will not automatically have rights to submit orders to GSA.

User rights are determined and administered by your Agency Fleet Manager or their designee. If you are
unsure of your Agency Fleet Manager or designee, contaatle.buying@gsa.gov

Agency Headquarters rights can only be granted by GSA Fleet. If you are anlégenéleet Manager
please contract your GSA Fleet Customer Care representative onernaile.buying@gsa.gov

View/Edit View/Edit View/Edit
Customer Compare Add Your Own PENDING PENDING Submit Orders
Authorization Levels Prices Orders to PENDING Ordersfor  Orders for to GSA

PENDING Orders entire entire
bureau agency

Level 1 - View
Vehicle Price ¥
Comparison Only

Level 2 - Default -
Create/View Your
Own Orders

Level 3 - Create/View All
Orders Y X X X

Level S - Supervisor -
Create, View, Edit &
Submit orders for
Bureau or Designated
Bureaus *

X X X X X - For Bureau or
Designated
Bureaus® only

Level H - Headquarter
Supervisor - View, Edit
& Place orders for his
Agency, all Bureaus.

X X X X X X - For all Buraaus
within Agency
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Before you Begin

Vehicle orders are placed using FEDSTRIP/MILSTRIP data for payment purposes

¢  Agencies will be billed based on the AAC or DODAAC provided on each order (see
slides 28 and 29)

¢ Requests for DODAACSs or Activity Address Codes (AAC) are firmly controlled, and car
only be forwarded by the designated ordering official from your Agency.

w For more information, visitttp://www.gsa.gov/portal/content/10394Chen click
2y al 2¢g R2 L NBJldzsau |y ' OuAgAue ' RR
w Emailordermgmt@gsa.gov
We cannot accept credit cards as payment.
GSA Fleet does not purchase used vehicles. All orders are for the current model year.

With the exception of our Express Desk program, GSA Fleet does not purchdésdtpre
vehicles sitting on dealer lots.

Your vehicle order will be sent to the appropriate manufacturer for production and built to
your specifications.



http://www.gsa.gov/portal/content/103940
mailto:ordermgmt@gsa.gov
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Home Page

GSA

AutoChoice

www.autochoice.gsa.gov

User Logged in: jmueller | Help | Profile |E Print | LogOut

Home Place Orders - Your History - Reports ~ FSR Program - Customer Service - Links -
Home Place Orders ByType
By Type
Quick Selection  |5A - X4 5UV, SUBCOMPACT, 2 DR, 4 PASS, MIN 4508 LBS GVLR v E
Sedans and Station Wagons
Police Use Vehicles
Light Trucks (4X2) Sedans
Light Trucks (4X4)
Light Trucks Cab and Chassis .
(Incomplete Vehicles) 4x2 Std Item Description
Light Trucks Cab and Chassis
(Incomplete Vehicles) 4x4 7 SEDAN, MINICOMPACT, 4 PASSENGER
Lt Trks w/ Vocati | Bodi
) DAL L 8C SEDAN, SUBCOMPACT, 4 PASSENGER, 4 DOOR
oy Vocational Bodies 8E SEDAN, SUBCOMPACT, ELECTRIC VEHICLE
:":c::'“ and Heavy Duty 8H SEDAN, SUBCOMPACT, HYBRID ELECTRIC VEHICLE
L= 8p SEDAN, SUBCOMPACT, PLUG-IN HEV
Ambulances
Wheelchair Vehicles ac SEDAN, COMPACT, 5 PASSENGER, 4 DOOR, 4 CYL ENGINE
Wreckers and Carriers
aH SEDAN, COMPACT, HYBRID ELECTRIC VEHICLE
108 SEDAN, MIDSIZE, 5 PASSENGER, 4 DOOR
10H SEDAN, MIDSIZE, HYBRID ELECTRIC VEHICLE
118 SEDAN, LARGE, 5 PASSENGER, 4 DOOR
Related Sites Contact Information
G5A Vehicle Buying Office of Fleet Management
Federal Vehicle Standards ehicle Purchasing Division
FedFMS (703)605-CARS (2277)
GSA vehicle buying@gsa.gov

Information about 508 Compliance




Vehicle Selection

Start your order by using one of the two methods to select a vehicle:
w Quick Selectionif you already know the standard item number.
w By Type expand categories to view types of vehicles available.

Home Place Orders ByType Sedans
[ By Type | . .
QU ick Selection SA - 4X4 SV, SUBCOMPACT, 2 DR, 4 PASS, MIN 4582 LBES GVWR v E
Sedans and Station Wagons
Sedans
Station Wagons SEdBI’IS
Police Use Vehicles
Light Trucks (4X2) C o
Light Trucks (4X4) Std Item Description
Light Trucks Cab and Chassis
(Incomplete Vehicles) 4x2 7 SEDAN, MINICOMPACT, 4 PASSEMGER
Light Trucks Cab and Chassis 8C SEDAN, SUBCOMPACT, 4 PASSENGER, 4 DOOR

(Incomplete Vehicles) 4xd

{L::H“‘-" je/ocationaliBodics “ SEDAN, SUBCOMPACT, ELECTRIC VEHICLE

{L:T;‘S e locationaliBodies 8H SEDAN, SUBCOMPACT, HYBRID ELECTRIC VEHICLE
-
Medium and Heavy Duty gp SEDAN, SUBCOMPACT, PLUG-IN HEV
Trucks
Buses ac SEDAN, COMPACT, 5 PASSENGER, 4 DOOR, 4 CYL ENGINE
Ambulances
Wheelchair Vehicles gH SEDAN, COMPACT, HYBRID ELECTRIC VEHICLE
Wreckers and Carriers
108 SEDAN, MIDSIZE, 5 PASSENGER, 4 DOOR
10H SEDAN, MIDSIZE, HYERID ELECTRIC VEHICLE

11B SEDAN, LARGE, 5 PASSENGER, 4 DOOR




View Vehicle Specifications

Easily compare GSA minimum standards and vendor offerings for each model.




